
CHESHAM PREPARATORY SCHOOL 

JOB DESCRIPT ION 

1 TO 1 LEARNING SUPPORT ASSISTANT 

Responsible to: The Headteacher, the Deputy Head and the Head of Learning Support. 

This role is to support a pupil with an EHCP, in class and preparing resources. 

The role will include liaison with the Head of Learning Support., Learning Support team, Headteacher, 

Deputy Head Academic, class teachers and other support staff. It may also include contact with outside 

agencies, should the need arise. The role will ensure that the pupil can fully access all areas of their 

learning, as identified in their EHCP. 

Support for the pupil 

• To aid access to the full range of learning experiences, both inside and outside the classroom.

• Provide support to enable the child to fully access the curriculum and ensure that their access to 

education is equitable with their peers.

• Adapt all teaching and learning resources appropriately.

• Provide a variety of strategies to help motivate the child.

• Seek to enable the pupil to become an independent learner, particularly with regards to teaching the 

child to use Assistive Technology effectively to support their learning.

• Providing feedback to the class teacher, Head of Learning Support.and parents.

• Helping to raise standards of achievement.

• To provide feedback for meetings with parents and external professionals.

• To develop knowledge of the particular needs of the assigned pupil and seek advice from the Head of 

Learning Support., class teacher and outside agencies as required.

The applicant will 

• Follow the school's policies to ensure the highest standards of safeguarding.

• Use their energy and initiative to support the pupil.

• Have excellent IT skills, in order to be able to adapt work effectively and efficiently on the computer.

• Be aware of the school expectations of the pupil's expected progress.

• Work as part of the team to ensure that the wellbeing and personal development of the pupil 

enhances their learning opportunities and life skills.

• Provide regular feedback to the Head of Learning Support. and, where necessary, liaise and feed 

back to relevant outside agencies about the child's needs, strategies used and progress made.

• To contribute to any SEND meetings about the pupil, either by collating information, writing reports 

or attending meetings.

• Foster links and maintain confidentiality about home-school/pupil-teacher/schoolwork matters.

• Attend all INSET days and training sessions as requested by the Headteacher.




